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ACCESSING THE KM PRINT PORTAL
Before you can access the Konica Minolta Print Portal you will need to create an account.

2. Click on the CREATE NEW ACCOUNT button. The below screen should display.

1. Go to https://www.kmprintportal.co.uk/
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3. Complete all the mandetory fields marked with a *, enter your own password and then tick the box to confirm 
you have read and agree to our Terms and Conditions. Finally click the CREAT ACCOUNT button.

4. An email will be sent to the email address entered, confirming that a new account has been created using this 
email address on the KM Print Portal. A KM Print Portal team member will then review your registration, and you 
will then receive another email confirming your account has been approved.

5. Once you have received an email confirming that your account has been approved, return to
https://www.kmprintportal.co.uk/ and log in with the email address and password that you chose when you 
registered.
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ORDERING ON THE KM PRINT PORTAL
1. Once you have logged in, you will be presented with a list of Products that replicate the capabilities of your 
current Konica Minolta printer. In the below example, the Konica Minolta printer has no inline finishing.

2. Click on the picture of the Product or VIEW PRODUCTS button of the Product you wish to order.
The below screen should display.
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3. Click on the picture of the Product or VIEW PRODUCT button of the subcategory of Product that you wish to 
order. The below screen should display.

4. Select and enter all the necessary information to specify the finished Product that you require.
Then click the ADD TO BASKET button.

5. The Product will be added to the Basket shown at the top right of the screen as shown below.
Click on the Basket button to complete the order.
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6. The below screen should display. Complete all the mandatory fields with (Required), upload the PDF you wish 
to print by clicking on the SELECT FILE button, selecting a Delivery date using the calendar, and entering any 
Special Delivery Requirements. Then, click the PROCEED TO CHECKOUT button.
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7. The below screen should display. The default delivery address is set to the Billing Details. If you want to send 
the Product to a different Delivery Address, then untick the box next to the ‘Delivery address is the same as the 
Billing address’ and enter the new delivery address details. Finally, click the CONTINUE button when all the 
information is correct.
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8. The below screen should display to confirm that your Order has been completed.
You should then receive an email confirmation that your Order has been place on the Konica Minolta Print Portal.


